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	Imagine life without formal communication. The world would be full of
misunderstandings, unreliability, and disrespect. It would be a world of chaos and in need of grammar and communication skills. Good grammar skills are critical because they clearly communicate opinions and portray reliability, validity, active listening, and respect.

Good grammar is important, not only in everyday life but also in the workplace. Whether it is using the correct form of words or speaking with continuity, good grammar makes all the difference when portraying ourselves to others. Most workplaces require employees to write, whether it is articles, Power Points, or manuals, and using correct grammar is important in these situations, because when one doesn’t, it shows signs of sloppiness in one’s work. Kyle Weins, CEO of iFixit, mentions that good grammar makes you more credible to others on a blog he wrote for Harvard Business Review. He brings up an excellent point because when writing documents for work, it is important that the information is credible in order for others to be able to rely on it. Weins also brings up the point that as humans, we are always writing. Whether it is an email, text message, or whatever it may be, writing is how we communicate to each other (Weins). Susan Adams, writer for Forbes, discusses that when speaking to others, good grammar shows a sense of good listening and sign of respect. On that same note, good grammar is essential to effective communication. Grammar allows others to understand one’s messages more clearly. The classic example of conveying the right meaning is; “Let’s eat Grandma” and “Let’s eat, Grandma.” If one wants to succeed in the workplace, clearly convey messages to others, and aims to be portrayed as credible and intelligent, use good grammar!

As a top executive, communication will be an essential part of my career. I will constantly be discussing and negotiating with others, and I must be able to do this clearly and persuasively. Whether is is communication through writing or speaking, I must be able to execute both exceptionally. The primary focuses of my job are organization and coordination. I may be coordinating and discussing in a meeting, in which I need to get straight to the point, cut out the “ums”, and be persuasive to those whom I am briefing. The same thing goes for communication through writing. I will be using email to communicate with others, so good grammar and editing is crucial. I want to demonstrate that I am reliable and valid to others within and outside of the company, and good grammar is the key component for exhibiting that. In addition to writing and speaking, I must be able to read and analyze proficiently. I will be analyzing performance indicators, such as sales reports, and I need to do that in a timely manner since time management is vital in my profession. I am very interested in any management profession in the near future; however, good communication is critical for any career field because it shows intelligence, reliability, and validity. (“Top Executive”)

Luckily, communication skills are something that have always come naturally for me; however, there is always room for improvement. I would like to improve my grammar in casual conversations, learn how to control my public speaking anxiety, and get in the habit of proofreading my texts and emails before sending them. After reading the article “How to Improve Your Grammar,” I discovered a few nifty techniques that can help me achieve my goal. The best technique is taking advantage of the workbook activities in the Little Seagull Handbook. I can do an activity every night before bed until I begin using correct grammar automatically. The article emphasized on the fact that one should never send a message without proofreading it first. This is an area I’d like to improve and the only way to get in the hang of it is practice, practice, practice! When I answer questions in class or present in front of the class, I get nervous like everyone does. However, I thoroughly enjoy presenting the material; it’s just the anxiety I need to overcome. I plan to work on this obstacle by simply practicing. This means forcing myself to answer in class and grasping every opportunity I have so I can get more comfortable with public speaking. To achieve better grammar, it will involve a balance of practicing it on my own as well as in college, but the major key to improvement will be practice. (“How to Improve Your Grammar”)

Clear communication and grammar skills are not only important for a future as a top executive; they are important for any career. Good grammar clearly executes one’s point to others and conveys intelligence. These skills show respect, active listening, and reliability, the skills that would avoid an imagined world of chaos. In regard to my profession, I have room for improvement with these skills which will help me succeed in my field.
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